PaCCMOTpeHO Ha O6H.[€M CO6paHI/II/I CormacoBaHo Ha 3acCaaHun YTBep)KI[GHOI

PabOTHHUKOB YIpaBIsIoLIero copeTa mpuka3 Nel57/07 ot 30.10.2020
npotokon Ne 3 ot 26.10.2020 npotokoi Ne 3 ot 28.10.2020 mupektop MBOVY «COILI Nel3»
KysnenoBa JI.B. £ eoermee,

KOJAEKC 9TUKU U CJYXKEBHOI'O IIOBEJEHUSA PABOTHUKOB
MBOY «COHI Ne 13» r. bapnayJa

1. O6mue noaoxkenus

1.1. Komekc stuku u cioyxebHoro mosenenus pabotaukoB MBOY «COII Ne 13»
(manee — Komexc wu VYupexiaeHue) TMpeAcTaBiseT co0OM CBOX OOMUX TPUHIIUAIIOB
po(heCcCHOHANLHOM STUKU U OCHOBHBIX MPABUJ CIY)KEOHOTO MOBEACHUS, KOTOPBIMU JOJKHBI
PYKOBOJICTBOBATbCSL BCE pPAOOTHUKM YUPEKICHUS  HE3aBUCUMO OT 3aHUMAEMbIX HMMH
MOJDKHOCTEM.

1.2. Kopnekc paspaboran B coorserctBun ¢ Koncrurynueil Poccuiickoii ®denepanum,
TpynoBeim konekcom Poccuiickoit @enepanuu, @enepanbHbiM 3akoHOM 0T 25.12.2008 Ne 273-
®3 «O mnpoTUBOACHCTBHM KOPPYHIHUM» M HMHBIMH HOPMATHBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoii @enepany, a TakkKe OCHOBaH Ha OOUICTPU3HAHHBIX HPABCTBEHHBIX MPUHIUIAX U
HOpPMax POCCHUICKOro 00IIecTBa U TOCYIapCTBa.

1.3. Llensto Konekca sBnsercs yCTaHOBJIEHHE 3THUECKHX HOPM M IPABUII CIIYKeOHOTO
MOBEJCHUsI PA0OTHUKOB  YUpPEXIEHUs Ui  JOCTOMHOTO  BBIIIOJIHEHUS WMH  CBOEH
MpoPECCHOHAIBHON JEATEIbHOCTH, a TAKKE COJICUCTBUE YKPEIUICHUIO aBTOPUTETa PaOOTHUKOB

VYupexnenus n o0ecriedeHne eAMHBIX HOPM UX TOBEACHHUS.

1.4.Konekc npuszBaH NOBBICHTH  3(Q(EKTHBHOCTH  BBHINOJHEHUS PaGOTHHKAMH
VYupexaeHus cBOUX TPYIOBBIX 00s3aHHOCTEN. 3HaHUE U coOM0ieHne nMu nosoxkeHuit Kogekca
SBIISICTCA OJHMM M3 KPUTEPUEB OLIEHKHM KauecTBa HX HPOPECCHOHATBHON JESATEIBbHOCTH U
TPYZAOBOM AUCLHUIIINHBIL.

1.5. Kaxpiit paboTHUK Yupesx/IeHus JTOJKEH 03HAKOMHUTECS ¢ TonokeHusamMu Koexkca,
U TPUHMMATh BCE HEOOXOauMMbIE Mephl s ero coOmogaeHus. Kaxaplii rpakJaHuH BIpaBe
OKU/IaTh OT Pa0OTHHKA YUpeXJEeHHUs MOBEACHUS B OTHOLIEHHAX C HUM B COOTBETCTBHU C

noyoxxeausmu Konekca.

2. O0mpe NPUHINAIBI H IPABKIIA CJIYKeOHOTO TOBEIEHUs
2.1. JlesarensHOCTh YUpeskIeHHs, a TAK)Ke ero pabOTHUKOB OCHOBHIBAETCS Ha

CIEYIOIINX MPUHITUTIAX:
- 3aKOHHOCTH;
- mpodeccnoHanu3Mm;
- 10OPOCOBECTHOCTH;
- KOH(UIEHIINATHLHOCTB;
- CIPaBeAJIUBOCTD;
- H“H(OpPMAIMOHHAS OTKPHITOCTH;



OTBCTCTBCHHOCTD,

O0OBEKTUBHOCTD IPU IPUHATUU PELICHUH.

2.2. PaboTHMKH YUpexkIeHHs, CO3HABAs OTBETCTBEHHOCTH IIEPE]] FOCYAapCTBOM,

O6H_ICCTBOM U rpaxJaHamMu, 00s13aHBI:

a)

HUCIIOJIHATDH JOJIDKHOCTHBIC 0053aHHOCTH ,Z[O6pOCOBeCTHO u Ha BBICOKOM

npodeccuoHaTbHOM YPOBHE;

0) cobmogaTh TpeboBaHMs 3aK0HOIaTeILCTBA Poccuiickoit deneparinu, AnTaicKoro Kpas u

B)

r)

JIOKAJIbHBIX JOKYMEHTOB Y UpEKICHUS;

OCYIIECTBJISITh CBOIO JIEATENILHOCTh B MpEJEaX CBOUX IOJHOMOYMM M TMOJTHOMOYMIA
Yupexnenus;

IIpru HUCIHOJHCHUU JOJLDKHOCTHBIX O6H33HHOCT€I>'I OBITh HE3aBUCUMBIM OT BIUSHUSA

OTACJIbHBIX I'paXKIaH, HpO(i)eCCI/IOHaJII)HBIX HJIM CONHAJIbHBIX I'PYIIII, OpFaHI/I3aHI/Il>'I;

1) coOMI0aTh COMHUAIBHYIO CIIPABEIUIMBOCTh M PABHOIPABHO PACHPEACISATh COIUATBHBIC

PeCypChl ¢ LEIbI0 PACHIMPEHHsI BHIOOpa U BO3MOXKHOCTEH Ul BCeX KOHTPAareHTOB, B TOM
qucie, 111 HeMMYILUX, COLUAIbHO-YSI3BUMBIX M JPYTUX JIMI, OKa3aBIIUXCS B TPYAHOM
KHU3HEHHOM cUTyaluu;

IPOSIBJISITh TEPIUMOCTh M yBaXKEHHME K OO0bIYasM W TpaauuusM HaponoB Poccum u
APYyTUX TOCYJapCTB, YYMTBHIBATh KYyJIbTYpHbIE M HHbIE OCOOEHHOCTH DPAa3JIMYHBIX
STHUYECKHX, COLMANBHBIX I'PYII U KOH(ECCHi, ctocoOCTBOBaTh MEKHAIIMOHAILHOMY U
MEXKOH(PECCHOHATBHOMY COIJIACHIO;

UCKJIIOYaTh JEHCTBUS, CBS3aHHBIE C BIUSHUEM KaKUX-JIMOO JIMYHBIX, UMYILECTBEHHBIX
((pHAHCOBBIX) U MHBIX MHTEPECOB, MPEMSITCTBYIOUIUX J0OPOCOBECTHOMY HCHOIHEHHUIO
JIOJKHOCTHBIX 00513aHHOCTEI;

coOnoAaTh  HEUTPalnbHOCTh,  HCKJIIOYAIOIIYI0  BO3MOXKHOCTh  BIMSIHMSI —~ Ha
npodeccuoHabHYI0  JI€ATEIbHOCTh  PELIEHUH  MOJNMTUYECKUX  MapTHH, HHBIX
OO0I1IECTBEHHBIX 00bETUHEHUH;

coONoaTh HOPMBI CIY)XKEOHOH U MpO(ECcCCHOHATBHOM ATHUKM, MpaBHJIa JIE€JIOBOTO
MOBEJICHHSI U OOIIECHUS;

IIPOSABIIATE KOPPEKTHOCTh M BHUMATEJIBHOCTD K IPaXKAaHaM U JTOJKHOCTHBIM JINLAM IIPH
JOJDKHOCTHOM B3aUMOJIENICTBUU C HUMU;

HE JOIyCcKaTb KOPPYILHMOHHOIO IIOBEACHMS, B TOM YHCIE BO3IEPKUBATHCA OT
MOBE/ICHUS, KOTOPOE MOYKET BOCIPHHUMATHCS OKPYKAIOMIMMHU Kak oOOelaHue WiIn
MpeIoKEHNE Jlaul B3ATKM JHOO Kak corjacue MpHUHSTh B3ATKY, WM Kak Ipocb0a
(HaMeKk) O Jade B3ATKH, a TaKXKe MPUHUMATh MeEpbl [0 MPEJOTBPALICHUIO U
YpEeryaupoBaHuI0 KOH(MIMKTAa MHTEPECOB, MPOTUBOAECHCTBOBATH JIIOOBIM IMPOSBICHUSIM
KOPPYILMH U IPOYUM 3JI0YNOTPEOICHUAM B Y UpexkKACHUS;

YBEIOMJIAITh PYKOBOJUTENS YUpPEXAEHUs, AOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a

paboTy 1no npoduiIaKTUKE KOPPYNLHUOHHBIX MPABOHAPYIICHUN B YUPEKICHHS, OPTaHbI



p)

y)

b)

MPOKYpaTypbl U WHBIE (eAepanbHble TOCYAapCTBEHHBIE OpPraHbl 000 BCEX CiIydasx
oOpalieHuss K HUM KAaKuUX-TMOO JHUI] B LENAX CKIOHEHHUS K COBEPUICHHUIO
KOPPYILHUOHHBIX IPaBOHAPYILIEHUH;

HE3aMEUINTEIbHO YBEAOMIIATh PYKOBOAMUTENS YUpEXKAEHUS, TOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a paboTy Mo Mpo(UIAKTHKE KOPPYNIMOHHBIX NpPAaBOHAPYIICHUNA B
YupexxZeHun O CTaBIIMX WM M3BECTHBIMU (PakTax KOH(IMKTA HMHTEPECOB U
KOPPYIIIMOHHBIX TPOSBICHUH B YUPEeKICHUH, OOCTOSTENBCTBAX H  JCHCTBUAX
(Oe3neiictBuu) paOOTHUKOB VYUpeXAEHUS M TPEThUX JIMI, TOCIYKUBIIMX WU
CMOCOOHBIX MOCITYXHTh HPUYMHAMH BO3HUKHOBEHHUS B YUPEXKICHUH KOH(QIIMKTA
MHTEPECOB W/UIM KOPPYNIMOHHBIX MPOSBICHUM, a TakKe O MPUUMHEHUU (BO3MOKHOM
MIPUYMHEHUN) Bpeaa Y upeKIeHHIO;

HE pa3rialiath U HE HCIOJIb30BaTh HEHAIUIekKAIIUM 00pa3oM CBEICHHs, OTHECCHHbBIE
3akoHoAaTrensCcTBOM Poccuiickoit denepanuu K CBeIEHUSM KOH(PUIECHIIMAIBHOTO
Xapaktepa, U CiIyXeOHyl HH(OpPMAIMIO U WHBIE CBEJIEHHUS, CTaBIIME M3BECTHHIMHU B
CBSI3M C UCIIOTHEHHEM TPYJOBBIX 0053aHHOCTEI;

HE JIONyCKaTh OKAa3aHUs BO3JEHCTBUS HA CBOMX KOJUIET B LEISIX MNPUHATHS
IIPOTUBO3aKOHHOTO U (WJIM) HEOOOCHOBAHHOTO PEILICHUS;

BO3JIEP)KUBATbCA OT IOBEJACHUS, KOTOpPOE MOIJIO Obl BbI3BaTb COMHEHHE B
NOOpPOCOBECTHOM  HCIOJHEHUM TPYIOBBIX OO0S3aHHOCTEM, a Takke u30eraTh
KOH(MJIMKTHBIX CHUTYyallUi, CHOCOOHBIX HAHECTH yHepO penyTaluuyd WIA aBTOPUTETY
pabOTHUKOB YUpeXIeHUS W/WIN Y UpexIEHUIO;

HE JIONyCKaTh MPOsBICHUN (opMaIn3Ma, BBICOKOMEPHUs, HEYBAKUTEIBHOTO OTHOIIEHUS
K 3aKOHHBIM Ipocb0aM M TpeOOBAHUAM TPaKAAH B CBA3U C HCIIOJHEHHEM TPYIOBBIX
00s13aHHOCTCH;

BO3/IEP)KUBATHCSL OT MYOJMYHBIX BBICKA3bIBAaHUM, CYKJIECHHH M OLICHOK B OTHOIICHUH
VYupexxaeHus, ecii 3TO He BXOJUT B 003aHHOCTH pabOTHHKA;

coOnoaTh KOH(OUIEHIMAIBHOCTh HH(POPMAIMKA O KOHTpareHTe, Kacarolencs: ycaoBui
€ro KHU3HEIESITENbHOCTH, JMYHBIX KAdyecTB M MpoOjeM, NPUHUMATh MeEpbl Uil ee
obecreueHus;

HE HUCIOJb30BaTh JOKHOCTHOE TOJIOKEHUE JJISi OKa3aHUsl BIUSHUS Ha JIEATENIbHOCTh
rOCy/IapCTBEHHBIX OpPraHOB M OpPraHOB MECTHOIO CaMOYIIPaBJICHUS, OpraHU3alui,
JOJDKHOCTHBIX JIMI, TOCYAApCTBEHHBIX M MYHULHUMAIbHBIX CIYXAIIUX TpPU PElIeHUU
BOIIPOCOB JIMYHOT'O XapaKTepa;

YB&KUTEIBHO OTHOCUTBCS K JESITEIBHOCTH IIPEICTAaBUTENIEH CPEICTB MacCOBOM
uHpopManuu 1O HH(POPMHUPOBAHHIO OOIIECTBA O paboTe YupexaAeHus, a Takke
OKa3bIBaTh COJEHCTBHE B TOJYyYEHHM JIOCTOBEpHOW HH(OpPMAIMM B YCTAaHOBIEHHOM

MIOPSAJIKE;

1) TOCTOSTHHO CTPEMHTHCSI K 00ECTIEUeHUIO KaK MOKHO OoJiee 3 (HEeKTUBHOTO U SKOHOMHOTO

pacropsaKCHUsA (1)I/IH3.HCOBI>IMI/I cpeacrBaMmu, HWHBIM HMYIICCTBOM, MaTCpUaIbHO-



TEXHUYECKUMH U APYTUMU PECYPCaMU Y UPEXKICHNUS;

Y) HE HCIOJb30BATh MMYILECTBO YUPEKIECHUS B ILIENAX, HE CBA3aHHBIX C HMCIIOJIHEHHEM
TPYAOBBIX 00513aHHOCTEH, a TAaKXkKe He Mepe/laBaTh €ro B TAKUX LEIIAX HHBIM JIUIAM.

2.3. PykoBoautenb YUpEKACHHS M PYKOBOJUTEIH CTPYKTYPHBIX II0Jpa3ielecHHUi
YupexaeHus MODKHBI ObITh Ui PaOOTHUKOB YdUpexaeHus o0pasnoM mnpodeccuoHaIm3Ma,
0e3ynpeyHol pemyTalud, CBOMM JIMYHBIM IIOBEJIEHHUEM I[10/1aBaTh IPUMEP UYECTHOCTH,
0OecTpUCTPaCTHOCTH U CIPABEIMBOCTH.

2.4. PykoBoauTens YupexaeHust U €ro 3aMeCTUTEIIHN

a) TPUHUMAIOT MEpPHI M0 NPEAOTBPALICHUIO U YPETYIUPOBAHUIO KOH(IMKTA HHTEPECOB, I10
IPEAYNPEXKACHAIO KOPPYIILUH, BKIIIOYasi MEPHI IO MPENOTBPAILICHUIO KOPPYILHUOHHO-
OIIACHOT'O TIOBEJICHUS;

0) CONEHCTBYIOT YCTAHOBJICHHMIO M IOAJCPXKAHUIO B KOJUIEKTHUBE 3JJ0POBOTO MOPAJIbHO-
IICUXOJIOTMYECKOro KJIMMaTa;

B) IIpH ONpeNeleHnu 00beMa U XapakTepa MopyyaeMoil Jpyrum paboTHUKAM YUpexaeHus
paboThl PYKOBOACTBYIOTCSI MPUHIMIIAMU CIPABEAJUBOCTH, Y4eTa JMYHBIX U JEJIOBBIX
Ka4yecTB, KBAIM()UKALIUU U OTIBITA IO JYNHEHHBIX;

I) HE JOIYyCKalT IO OTHOIIEHWIO K TOJYMHEHHBIM pPAaOOTHHKAM HEOOOCHOBAHHBIX

MpeTeH3uil, a Takke PaKToB IpyOOCTH U OECTAaKTHOCTH;

1) TPOSIBISIFOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B MX MPOOJIIEMBI U HYXKIBI, COECHCTBYIOT
MPUHATHIO 3aKOHHBIX U 00OCHOBAaHHBIX PEIICHUH, CIOCOOCTBYIOT MPOGECCHOHATHEHOMY
U JIOJDKHOCTHOMY POCTY paOOTHHKOB;

€) OpraHu3yIT OKa3aHWE TOIJNEPKKA W TMOMOIIM MOJOABIM CIENHAIACTaM (C OIBITOM

paboThI 10 3 11eT) B NpHOOpETeHUH MPOPecCHOHATbHBIX HABBIKOB.

2.5. PykoBoautens YupexaeHMs M PYKOBOJUTENH CTPYKTYPHBIX II0Jpa3ieleHui
VupexnaeHuss HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoit
Qenepan 3a JAeWCTBUA WM Oe3/leHCTBUE MOJYMHEHHBIX COTPYIHUKOB, HapyIIAIOIINUX
MPUHLIMIIBI 3TUKUA U MpaBUiIa CIyKeOHOTO MOBEIEHUS, €CIM OHU HE NPUHSAIN Mep, YTOOBbl HE

JIOTTYCTUTh TaKUX JIEHCTBUM W O€3/1EHCTBHUS.

3. DTHuecKHe HOPMBI CIY:KeGHOr0 MoBeJeHns] PAGOTHHKOB

3.1.B  nmomxHOCTHOM  moOBeficHMM  pPaGOTHHKY  YUpEKACHHS  HEOOXOIUMO
PYKOBOJICTBOBAaTbCSI Te€M, 4TO B cooTBeTcTBHUM C KoHcrurymuenn Poccuiickoit ®enepannu,
YeJIOBEK, €ro MpaBa ¥ CBOOOJIBI SIBJISIOTCS BBICIIEH HEHHOCTHIO, M KAKIBIA IpaTaHUH UMEET
[IPpaBO Ha HENPUKOCHOBEHHOCTb YaCTHOW >KU3HU, JIUYHYIO U CEMEHHYIO TaliHY, 3allUTY YECTH,
JIOCTOMHCTBA, CBOET0 JJ0OPOro MMEHH.

3.2. B I0I5KHOCTHOM MOBEJCHUM PAOOTHUK YUpEKIEHHUs BO3IEPKUBAETCS OT:



- moboro BHUAA BBICKA3BIBAHMK H JACUCTBUN JUCKPUMHUHAIIMOHHOTO XapakTepa Io
MpU3HAKaM Iojia, BO3pacTa, packl, HAIIMOHAJIBHOCTH, S3bIKA, IPAXKAAHCTBA, COLMAIBHOTO,
WMYIIECTBEHHOTO WJIM CEMEHHOr0 TIOJIOKECHHS, NOJUTUYECKUX WA PEIUTHO3HBIX
MPEOYTEHUI;

- Tpy0OCTH, TPOSBICHUN MPEHEOPEIKUTEIHLHOTO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX
3aMEYaHUM, PEIbABICHUS HEITPABOMEPHBIX, HE3ACTY>KEHHBIX OOBHHEHUH;

- Yrpo3, OCKOpOHMTEIbHBIX BBIPAKCHMHA WM PEIUIMK, JCHCTBUH, NPENsATCTBYIOIINX

HOpMaJIbHOMY O6IJ.[CHI/IIO HJIU ITPOBOLUPYIOIIUX TPOTUBOIIPABHOC IMOBCACHHUC.

3.3. PaborHuku YupesxJeHus IPU3BAHBI CIHOCOOCTBOBATh CBOMM JOJKHOCTHBIM
MOBEJICHUEM YCTAHOBJICHUIO B KOJUIEKTHBE JI€JIOBBIX B3aMMOOTHOIIEHHH M KOHCTPYKTHBHOTO
COTPYAHUYECTBA JIPYT C APYTOM.

PaGoTHUKM JOMKHBI  OBITh  BEXKJIMBBIMH, JI0OpPOKEIATEIbHBIMU, KOPPEKTHBIMHU,
BHUMATEJIbHBIMU U MPOSIBJIATH TEPIUMOCTh B OOIIEHUH C TPakIaHAMU M KOJUIETaMHU.

3.4. llpy  BO3HMKHOBEHMH KOH(JIMKTHOH  CHTyallud MEXKIy CTPYKTYPHBIMH
MOJpa3eliecHus MU Y UpexJAeHUs, paOOTHUKAMU YUpEexkJACHUS MPUOPUTETHBIM HaIlpaBICHUEM
pelieHus KOH(MINKTA SIBISETCSA y4eT HHTEPECOB Y UPEeKICHUS B LIETIOM.

3.5. Buemnnii Bup pabGoTHUKAa YupexkIeHHs NPU MCHOTHEHMH UM JOJKHOCTHBIX
00s13aHHOCTEN B 3aBUCHMOCTH OT YCJIOBHH TPYJOBOW IESITENBHOCTH TOJKEH CIIOCOOCTBOBATH
YBOXHUTETLHOMY OTHOIICHHIO Tpa¥JaH K YUPEeKIEHUIO, a Takke, NpU HEOOXOAUMOCTH,
COOTBETCTBOBATh OOIIECTIPUHATOMY JEJIIOBOMY CTHJIIO, KOTOPBIA OTJIMYAIOT CIAEPKAHHOCTD,

TPAAUIIUOHHOCTDb, aKKYPATHOCTD.

4. OTBeTCTBEHHOCTH 32 HapyleHne noJoxennii Kogexca

4.1. Hapymenue paGoTHMKaMH Y4UpeKIEHHI MoNokeHui Hactosmero Komekca
MOJJIEKUT MOPAJIbHOMY OCYKJIEHUIO Ha cOOpaHMsIX (COBEIIaHUAX, KOH(EepEeHIHX), a B ClIydasx,
MPEeyCMOTPEHHBIX (eAepalbHBIMU 3aKOHAMHU, HapylleHue mnojoxeHuil Kopgekca Bieuer
IIpUMEHEHHE K pa0OTHUKY MEp OTBETCTBEHHOCTH.

4.2. Pa6oTHUKM YUpexXIeHUS B 3aBMCUMOCTH OT TSKECTH COBEPIIEHHOTO MPOCTYIIKA
HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C IEHCTBYIOIIMM 3aKOHOIATEILCTBOM PD.

4.3. Cobmonenre pabOTHUKOM Y4pexkIeHHs IONOXKeHUH Hacrosmero Komnekca
YUUTBIBAETCS MIPU HA3HAUEHHUH MMOOIIPEHUN U HAJ0KEHUHU TUCIUITIIMHAPHBIX B3BICKAHHH.

4.4, Hapyuienve npaBW aHTHKOPPYIIIMOHHOTO TIOBEJIEHUS BJIEYET MPOBEIECHUE
CIIy’)KeOHOTO paccieOBaHUsl MO OOCTOATENbCTBAM BO3HUKHOBEHHS KOPPYNLMOHHO OMAaCHOM

cutyauuu. PabGoTHUKKM VYupexkeHus B 3aBUCHUMOCTH OT TSIKECTH COBEPIIEHHOTO IMPOCTYMKa



HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C JACHCTBYIOIIMM 3aKOHOAATEIHCTBOM Poccuiickoi

denepanuu.
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